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WCC Clubs & Organizations 
[bookmark: _Hlk68863711] Personal Vehicle Use, Off-Campus Travel Authorization Form
 
Any club or organization sponsoring an activity that may require students to use their personal vehicle, must complete the “Personal Vehicle Use, Off- Campus Travel Authorization Form.” A designated WCC employee must authorize the personal use of vehicles for each student who chooses to participate in the sponsored activity. The form must be completed for both day and overnight trips. The designated employee should keep track of the forms for all students for day and overnight trips. Additionally, for overnight trips, please submit a copy of each form to the switchboard operator (located in Student Services) and to the WCC chief of campus police, in case of emergencies. 

The student agrees to indemnify the Organization against all claims, losses, damages, expenses, including legal fees, which the Organization may incur as the result of the use of the student personal vehicle on behalf of the Organization. Should the student be using a vehicle registered in the name of parent, a written permission for use for the activity must be submitted to a designated WCC employee prior to the activity. No other vehicles may be used for the activity.

Club Name: ____________________________________ Trip Location: ______________________

WCC Employee Name:____________________ Purpose of Trip:  ____________________________

Date(s) of Trip:  ___________________________________________________________________

Phone # of hotel / event site (overnight)_________________________________________________

Personal Vehicle Make/Model/License Plate #:___________________________________________

Owner of Vehicle (If someone other than student) Printed Name:_____________________________   
Owner of Vehicle Signature:__________________________________________________________
Phone Number:___________________________________________________________________
Student Name:____________________________________________________________________    
Student Signature:_________________________________________________________________
Student Phone Number:____________________________________________________________
Emergency Contact Name:__________________________________________________________
Emergency Contact Number:________________________________________________________



Students will have the following notice in their possession while using their personal vehicle for sponsored club activities.PLACE THIS NOTICE ON THE DRIVERS SIDE DASH
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NOTICE
In the event this vehicle is involved in an emergency please contact the following:
Wilkes Community College Campus Police/Security
336-336-838-6275
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