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Advisors: Please complete the information below and submit it to the student activities coordinator. 
 
 
Club/Organization Name:


Advisor:


Dates and times of the fundraiser requested:


Campus Facilities Needed (campus reservation information is found in the “Guidelines for Student Organizations”): 


Description of fundraising activity/target market: 


Purpose of fundraising activity:




Additional Fundraiser Information
All fundraisers must be approved by the student activities office prior to their beginning date. Documentation must be submitted 5 working days before the proposed start date of the fundraiser to allow enough time for processing. For the event to be approved, the advisor must complete a “Fundraising Proposal Form,” found on the Student Activities website, and send it to the student activity coordinator. If the fundraiser will involve individuals and/or solicitation outside of WCC, the student activity coordinator will send the form to the vice president of institutional advancement; executive director, WCC foundation for approval. Please note, further approval from the development office will require additional processing time. Once the fundraiser is approved, the student activities coordinator will contact the club advisor with verification. 

Once a fundraiser has been approved, it will be scheduled on the club fundraising calendar. No more than 3 direct solicitation fundraising activities (candle sales, jerky sales, apparel sales, doughnut sales, catalog sales, etc.) involving the same target population may be scheduled for the same time period. Slots on the fundraising calendar will be reserved on a first come, first serve basis. 

When conducting direct solicitation either on or off campus, please coordinate who will visit various areas (set up tables on campus/visit pre-approved businesses/neighborhoods) so that several people don’t ask the same individuals to support the same fundraiser.

Raffles are limited to one raffle for all of student organizations/ clubs per semester (fall & spring). Since there is a limit of two raffles for student organizations per year, please contact the student activities coordinator by the deadline to be considered. If there is more than one request for a raffle for a semester, there will be a drawing to determine which one will be held. To be included in the drawing, the club advisor should complete the “Fundraiser Proposal Form” and submit the document to the student activities coordinator for review. The deadline for the drawing for fall semester is the first Thursday in September. For spring semester, the deadline for the drawing is the third Thursday in January. The club winner will be announced within three business days of the drawing. If there are not any clubs that express interest in the raffle by the deadline, the raffle fundraiser will be allotted to the first club that expresses interest after the deadline. 

---------------------------------------------------------------------------------------------------------------------------------------
(Section completed by the Office of Student Activities)

Date notification received:

Date approved by Development Office:

Student activities coordinator signature:
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